Ethical Code for Employees of the State Office for Nuclear Safety
issued in agreement with the resolution by the Czech Republic´s Government No. 331 of 9 May 2012, on Ethical Code of public administration officers and employees 

Preamble


Employees of the State Office for Nuclear Safety (hereinafter the “Office") shall in the process of decision-making comply with and respect legality of all procedures and equal treatment of all physical and legal persons. The objective of this Code is to create, to maintain and to deepen confidence of the general public in the state administration.

The purpose of the Ethical Code for Employees of the Office (hereinafter the “Code“) is to define and to support desirable standards of conduct of the Office employees in respect to the general public and colleagues. 

The Office employees shall stay true to the principles of law and justice derived from the European cultural and historical heritage, act in the spirit of inviolable values of human dignity and freedom and shall be respectful and loyal to the Czech Republic, as well as to the Office and other Office employees.
Article 1

Legality 
(1) The Office employees shall perform state administration tasks in agreement with the constitutional order, laws and other legal regulations and the European Union law, as well as with international treaties by which the Czech Republic is bound. 

(2) When performing the state administration tasks the Office employees shall act only within the scope of power entrusted to the Office by law and in agreement with the purpose of the power.
Article 2

Decision-making 
(1) Within the limits of law the Office employees shall always choose the most suitable method of solution with regard to public interest and to decisive circumstances of each specific case. The employees shall make sure that the solution cannot be objectively perceived as unjust. The Office employees shall interfere with rights of other persons only subject to conditions specified by law and in a necessary scope to achieve the objective pursued by the public interest to be protected based on the entrusted power. 
(2) When choosing the most suitable method to proceed the Office employees shall respect, within the limits of legal regulations, also the policies, priorities and objectives of the Office, its internal regulations and instructions given by the superiors in agreement with this Code.

Article 3

Professionalism 
(1) Performance of the state administration is a service provided to the general public. The Office employees shall perform the state administration at a high professional level, with maximum equity, understanding and helpfulness and without prejudice, in agreement with the principles of equal opportunities, regardless of skin color, sex, nationality, religion, ethnicity or other characteristics. They shall not permit discrimination or harassment. Each Office employee shall be personally responsible for development of his/her professional knowledge and deepening of his/her qualification by continual studying. 

(2) The Office employees shall treat their colleagues and employees of other state authorities and public administration bodies correctly, respect expertise and experience of their colleagues and other experts and use them effectively also for their own professional growth.

(3) When dealing with the general public the Office employees shall be polite, accommodating and helpful and they shall act without prejudice 

Article 4

Impartiality 
(1)  The Office employees shall make sure that their decision-making is objective and impartial and that the adopted solutions are always in agreement with public interests. When making a decision the Office employee shall not prefer his/her personal or group interests or be affected by positive or negative relations with specific individuals. The Office employees shall also abstain from any activities which might threaten confidence in impartiality of their decision-making. 

(2) In identical or similar cases the Office employees shall proceed to avoid any differences in the individual procedures which cannot be substantiated by objective facts, particularly by specific circumstances of the given case.

(3) When dealing with parties involved in legal relations the Office employees shall be objective so that the parties are not mislead and shall inform them about their rights and obligations in a clear and understandable manner; the Office employees shall perform all evaluations professionally, without emotions and without seeking their personal gain and in agreement with the law and justice.

Article 5

Speed and Efficiency 
(1)  The Office employees shall handle the working affairs responsibly, without unnecessary delay and within the time limits specified by law at the latest.

(2) When performing tasks entrusted to them the employees shall proceed in a manner to avoid excessive costs to the parties or to the Office.

Article 6

Conflict of Interest 
(1) The Office employees shall act so that they prevent situations which would expose them to potential conflict of their private interests and interests of the office they hold. The term private interest shall include any advantage for the employee, his/her family, close friends and relatives and legal or physical persons with whom the employee had or has business or political relations.
(2) No Office employee shall endanger public interests by referring to his/her working position or office in matters that are not connected with the performance of tasks entrusted to him/her in the state administration.

(3) No Office employee shall be involved in any activity which is not compatible with proper performance of his/her working responsibilities or might limit such performance.

(4) Provided an Office employee has any doubt about whether a particular activity is compatible with his/her involvement in performance of public administration then he/she shall discuss the issue with his/her superior.

Article 7

Corruption 
(1) In the process of decision-making and in connection with decision-making no Office employee shall accept or demand any presents or other preferential treatment for him/herself or for someone else, or in any other way permit influencing of the tasks entrusted to him/her in the state administration, objective evaluation of matters and impartial decision-making. Presents or benefits provided to the Office employees by the employer shall not be affected by this provision.

(2) While performing entrusted tasks in the state administration each Office employee shall act in a manner to avoid situations in which he/she would be obligated or feel obligated to repay a rendered service or favor.

(3) Each Office employee shall avoid relations of mutual dependence and inappropriate influence of other persons (clientelism, nepotism) which might compromise his/her impartiality.

(4) Provided any corrupt practices or suspicion of such conduct are brought to attention of an Office employee from reliable sources then the employee shall report them to his/her superior or body involved in criminal proceedings. Further, the Office employee shall promptly report any offering or receiving of unjust benefits.

(5) In all cases where doubts may arise about whether an Office employee proceeds in agreement with this article he/she shall inform his/her superior and proceed in agreement with the superior´s instructions.

Article 8

Management of Entrusted Means 
Subject to compliance with legal regulations each Office employee shall make maximum efforts to ensure efficient and economical management and use of financial sources and equipment entrusted to him/her, as well as services provided to him/her. Each employee shall manage the means effectively and economically.

Article 9

Confidentiality 
 The Office employees shall keep confidential all facts disclosed to them during performance of tasks in the state administration which might harm or threaten the Office. They include particularly confidential information in the scope specified by legal regulations and personal data, unless they have been released from the confidentiality obligation in agreement with legal regulations.

Article 10

Informing of the General Public 
While performing his/her entrusted tasks each Office employee shall provide truthful and complete information in agreement with legal regulations. Any information about activities of the Office, performance of its functions, as well as other information shall be communicated on behalf of the Office to the general public by the Office head or by a designated Office employee.
Article 11

Public Activities 
(1) During performance of the state administration the Office employees shall act impartially in respect to politics. The Office employees shall not perform any public activity which may harm confidence of the general public in their ability to impartially perform their tasks in the state administration.

(2) In their private lives the Office employees shall avoid such activities, conduct and actions which might reduce the confidence in the state administration in the eyes of the general public or even give rise to influencing of Office employees. They shall act so that their conduct contributes to good reputation of the Office and the state administration in general.
Article 12

Representation 

(1) Clothes worn by each Office employee at work shall be adequate to his/her work and shall reflect the status of his/her office.

(2)  The Office employees shall treat others considerately, in a manner appropriate to the other person´s social skills and communication needs and shall respect the other person´s individuality. Any dealings between an Office employee and affected persons shall be conducted in a tactful manner and with respect to their personal dignity.

(3) The actions and behavior of the Office employees shall support trustworthiness and reputation of the Office. 

Article 13 

Applicability and Enforceability 
The Code is based on basic rights and obligations of employees specified in the Labor Code, Working Rules and other internal Office procedures. Any material breach hereof will be treated as a breach of work discipline with all related consequences.

Article 14

Final Provisions 
(1) The Office employees shall observe the specified ethical principles, pro-actively support ethical conduct and they shall be involved in formation of anti-corruption environment. The Office employees shall understand that failure of one individual in ethics area will have an impact on the state administration as a whole and therefore they shall act to set an example for others. 

(2) Provided an Office employee justifiably points to non-ethical conduct then such action shall have no negative impact on his/her relations under the labor law.

(3) Observation of ethical principles shall be a matter of professional honor of each Office employee. The required professional standard of the Office employees in performance of tasks in the state administration cannot be achieved without observation of and compliance with the Code. 
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